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March 9, 2005

SAMPLE LETTER
[date] 

[Contact name], [Title]

Univision Channel [station #]

[street address]

[City, State, Zip]
Dear [First name]:
I’m writing to encourage you to air the Spanish public service announcements aimed at promoting early childhood literacy among Latino families in the United States. Produced by Reading Is Fundamental Inc.® (RIF), the nation’s oldest and largest non-profit children’s literacy organization, and a part of the “Un futuro brillante empieza en un libro” campaign, the PSAs feature television personalities Jorge Ramos and Cristina Saralegui and emphasize the ways families can incorporate into their everyday lives simple activities that will encourage literacy. 
I am the local RIF Coordinator for [Program Name] in [City], and we serve a large population of Spanish speaking families in our program. These families are reliant on [Univision Channel] for their news and information, and would benefit tremendously from the message the PSAs carry. You have the opportunity to reach directly into the homes that need you the most, and on behalf of the children we serve, I urge you to air the PSAs on a regular basis. Not only can you establish your station as a supporter of literacy, but you will also broadcast the important message to our community that books and literacy are the path to a brighter future. 

A beta copy of the PSAs was mailed directly to you in late September. You may also access them via the Univision News Feed. If you have any questions about the RIF PSA campaign, you may contact  Reading Is Fundamental at feedback@rif.org. If you have questions about our local RIF program, you may contact me at [contact information].

I thank you in advance for your consideration of this request. 

Sincerely,

[Name]
RIF Coordinator, [Program Name]






